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As an HR leader, you understand the importance of
Mmaintaining a positive corporate culture and that
starts with your office environment.

This guide booklet brings together the
fundamentals of creating an inviting work
environment for your team. There are
several initiatives you can take to make
your office stand out and the break room is
always your starting point. See how simple
changes can significantly improve

employee engagement and overall

productivity.

Moreover, you will get free tools to help
you run your office smoothly and find fun
and innovative ideas to motivate your team.
We know it's not always easy to make
office life appealing which is exactly why
we came up with this resource.
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IMPROVE YOUR

COFFEE SETUP

There are several small touches you
could add to your office coffee
station to make it more appealing
and welcoming. Contrary to popular
belief, you don't even have to spend
much to add this personal touch. In
fact, we have a go-to Amazon wishlist
that we like to recommend to our
clients.

Improve your coffee setup with a
budget between $ 150.00 - $ 200.00.
See next page for ideas.




SYRUP DISPENSERS

$20.99

Fill up these elegant bottles with your
favorite syrups to allow your team to
create their favorite drinks at work.

POTTED PLANTS

$30.42

Adding artificial potted plants can make
your office break room feel more alive. Add
some vibrance with a touch of greenery.

ORGANIZER

$46.70

Add your coffee condiments and utensils
in this elegant countertop organizer. Few
colors available.

DISH TOWELS (2)

$11.37

These coffee-themed, reusable dish
towels will look great with your coffee
setup.


https://www.amazon.ca/gp/product/B0BD3GZFTS/ref=ox_sc_act_title_4?smid=AVIGA4NTEDGHZ&psc=1
https://www.amazon.ca/gp/product/B0716JZ2MN/ref=ox_sc_act_title_2?smid=A3DWYIK6Y9EEQB&th=1
https://www.amazon.ca/gp/product/B09ZYBH16Z/ref=ox_sc_act_title_3?smid=AN5DS1DSCIDQS&psc=1
https://www.amazon.ca/gp/product/B08GM969M1/ref=ox_sc_act_title_1?smid=A3DWYIK6Y9EEQB&psc=1
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PANTRY LABELS COFFEE MENU

$18.99 $12.99
Keep your pantry neat and organized Bring a touch of rustic charm to your
with these Preprinted Minimalist space with a coffee menu Sign. It’s perfect

Pantry Labels. for creating a cozy atmosphere.

GLASS JARS (3) Wooden Tea Box

$29.99 $46.99
3 glass jars with bamboo lids and spoon Organize your office tea collection with
designed to keep your ingredients fresh our favorite tea box, featuring multiple

and accessible in a stylish way. compartments.


https://www.amazon.ca/Organizing-Preprinted-Minimalist-Waterproof-Organization/dp/B0B5QHP5Q1/ref=sr_1_2_sspa?crid=121BKB5XTGA8E&dib=eyJ2IjoiMSJ9.9sXK4ElpXKFvuxE3bziXWUDR1hCzpJ7zivvDR3sSo4LTQPwNC7G-Izz2RIyZf8dnJhDH9PrXXqjJe4rpwYYQnqw9sEI-BnETKz4SpLv10beK7NW-k9bvPglszmHfeQ_4z2Kk8YU48G675pcx4PVlVHQzZsYStXKzShM83pU3ZiPjsXSSnkcTg8i_I8upcNsXuTHHjSTzfbPAGqPmQomNH2NukyzOEFoYFMK2i3hGjuX9fvkBQMvLsrbuZHH12_tllKU3r3TUI74wGUJrSApqjdrp-ZKyeGDicrLrqhFC9Uw.EmujPZAjJ3MQ5OBad7xb7STV0hqrOeXKKKrue5Txt30&dib_tag=se&keywords=pantry%2Blabels&qid=1716919086&sprefix=pantry%2Blabels%2Caps%2C72&sr=8-2-spons&sp_csd=d2lkZ2V0TmFtZT1zcF9hdGY&th=1
https://www.amazon.ca/LEAVES-TREES-Bamboo-Container-Containers/dp/B0BRHX7JKP/ref=sr_1_2_sspa?crid=21CJHFNPK84ZZ&dib=eyJ2IjoiMSJ9.CThwJgWuRQ7fmpZI6K5GbsVp02Sr-3DIIvoQVcb8BeryYIMO59WlpO-3N1jQDQDVzvTVRCmqmvVtgJsJQ-GZJUcd7EJpE1UneCuCLi46kiL3fh6fTxVV_piocECbsGZNpWsZIvjXeQ7uzXfvrO_3b6aNq8MxDKOVzm7pCqXcEnr6GXZqC4YYaGJ0jhI3KGoURMUAhoZ_Ew7g2JkHjTwxk6VPi_koSkAZpXxZq0ifjY3ueHdr1rllFgNhcfV2AJ8TN32xZVTole45CdiwXenWBcO93j5lFMelyXZwix2F558.qe2B-J34HJl8FZ7hsIYZcYI7zrCqk30xAbQorb4I8pk&dib_tag=se&keywords=container%2Bfor%2Bsugar%2Band&qid=1716919438&sprefix=container%2Bfor%2Bsugar%2Band%2B%2Caps%2C74&sr=8-2-spons&sp_csd=d2lkZ2V0TmFtZT1zcF9hdGY&th=1
https://www.amazon.ca/SUDAGEN-Coffee-Metal-Signs-Vintage/dp/B083RTNQVV/ref=sr_1_31?crid=2ZV2RQL3P51KI&dib=eyJ2IjoiMSJ9.CFt2UzjVGeAjrL7ryJvXmXHPttWzTW3ok7R78KBsfD3-ECxE627UB6xVSeHPHIWY11q7Max4c3tlWXZnAqVxt28MAIAKtqExvwg1p6vDNsKvcAQ--RGeOT0ldwTA-OCSm4H5ERRePTrv1OdPxBJjX8gR7JPKswqJYJKDk493VKlLNeFz4aRagCAaG6rGF0tHe6trJ-XlgkVABQjS3k6Ye7uSrZazNTqZkH9Ia-RI60tCt8bwhMvxR7s5C-Nw8fwK6gC8ZYe8sb0S7C0hiL0ygdOPT_PBVR4tctR86_Lz3us.9oM8MV-T66UdhxKIx_B8W5YPZ7H1kEWDod-_Ui93UWQ&dib_tag=se&keywords=COFFEE%2BBAR%2BSIGN&qid=1716918696&sprefix=coffee%2Bbar%2Bsign%2Caps%2C75&sr=8-31&th=1
https://www.amazon.ca/Alsonerbay-Kitchen-Storage-Compartments-Weathered/dp/B089GLDB7X/ref=sr_1_3_sspa?crid=2DZVFS9V8PK75&dib=eyJ2IjoiMSJ9.DKFCVebO_GQtMnAiszZ2lv7PkO3eo5UfvBP1baer5gWxC2eHkrjUeKZcKwgfN3Owl7P8SftHcrZYKkW62eBWar_tBpHm0yY0p4o5uDUJJdLkB20vZh_isfzzdS9O_5O0pYbYc2nbdNqpoXoBkOWt_uXhLwgb3d1wPf3FCp27h0owWKwULuQfknBMjdDUxckvBZvBeD1GBSLCGlBPvhyK9a3hduX596Cm7Ltfr8YVhpRzTidmG5ixAihq388-iV3ghksFtgPxGKQq-aJT9qWy7fi42iDDP23brE-APek-y3E.CHxS2aWYu8WnBCRkyNkrHWN0qGpq09Lzo2sOYTN_qcQ&dib_tag=se&keywords=tea%2Borganizer&qid=1716919359&sprefix=tea%2Borganizer%2Caps%2C71&sr=8-3-spons&sp_csd=d2lkZ2V0TmFtZT1zcF9hdGY&th=1
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When you think of an office, you immediately think
COFFEE. Why? This is because coffee has fueled
our workday since its early invention.

\¥hen you arrive to the office, to get into
the "working” mindset, your first move is
probably heading to the break room for a
cup of coffee. Coffee gives us the
motivation and energy to face what is
ahead. When you're focused and into your
work, you need that comforting sip to keep
going and keep finding inspiration.

After a big meal, coffee will also feel like a
must because you need a pick me up to
get back behind your screen and complete
your second half of the day. Coffee is
familiar, it is customized to our very own
preferences, it is savoury and creates an
emotional experience that we just cannot
live without. Don't you agree?



EASY OFFICE PERKS

YOUR TEAM WILL LOVE

Allow a small decorative budget for each employee.
You'd be surprised at the impact that even a small
allowance of $30.00 per member can have on overall
employee morale. This budget allows them to add a touch
of their personality to their desk area.

Plan Regular Lunches or Team Events

Getting your team together in a social setting can
strengthen intrapersonal bonds and increase productivity
and engagement as a result.

Add Snacks to Your Office Break room

A coffee station is great, but you can get a better
outcome by offering trendy, healthy snacks to your team.
Encourage a culture that values well-being and building
connections.

Friendly Competitions are Key

One way to encourage your team members is to hold
friendly competitions that can motivate employees who
wish to participate to have fun while doing what they do
best. An example of this could be, who can make the best
latte art at the office.

Celebrate Birthdays and Holidays

Celebrating birthdays and holidays can help create a
positive atmosphere at the office. For example, getting a
cake for all birthdays, once a month, could be a good way
to get everybody together and maintain good office
vibes. There is always a fun holiday around the corner,
stay up to date our



https://servomax.com/wp-content/uploads/2024/05/Servomax-2024-Content-Planner.pdf

GUILT-FREE
SWEET COFFEE

Ingredients:

1 tablespoon organic honey

100 ml of 2% Milk

Cinnamon powder (topping)

Quality Espresso Coffee

Instructions:

1.Choose the mug of your choice. Add a spoonful of your favorite organic honey.

2.Brew a high quality espresso with the coffee beans of your choice on top of the
honey in your mug.

3.Mix the espresso and the honey well with a spoon.

4.Use a milk frother to warm up your milk (or a high quality machine with fresh milk
option). Add the foamed milk to your mug (and maybe give it a nice latte art
touch?).

5.Finally, sprinkle cinnamon powder and enjoy!



COFFEE STATION

DAILY COFFEE LIST

Turn On Coffee Machine
Prepare Mugs & Cups

Recycle Coffee Grounds & Pods
Clean Counter Area

Refill Beans & Pods

Refill Milk Of Choice

Refill Sweeteners & Additives
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WEEKLY COFFEE LIST
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Launch Machine Cleaning Cycle
Check Pantry Stock

Check Expiry Dates On Goods

Check E-store For New Products
Make Order List

Prepare Grounds & Pods For Recycling
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i« ACTIVITIES

PLANNER

Event Ideas

Themed Dress-up Days
Trivia Happy Hour
Office Olympics

Lunch & Learn Sessions
Book Clubs

10K Steps Challenge
Themed Photo Contests
Creative Workshops

Karaoke Happy Hour

Activities
Employee Surveys
Recognition Program
Wall of Fame
Career Path Planning
Social Committees
Employee Appreciation
Desk Decorating Supplies
Collaborative Playlists

Inspiration
National Holidays
Fun Unofficial Holidays
Cultural Events
Career Milestones

New Office Design

I I O I A O O0O0dno

OO0 O00d0O

Coffee Breaks

Caffeine Boost Monday
Latte Art Contest

Bring Your Coffee Snack
Bring Your Own Mug
Coffee Tasting

Games
Office Bingo
Board Game Tournament
Puzzle Day
Mario Kart Tournament
Scavenger Hunt
Two Truths and a Lie
Lip Sync Battle
Pictionary Tournament

Chess Tournament

Tips
Plan an Annual Calendar
Promote Internally
Decorate based on themes
Incentivize Participation

Ask Servomax for
Recommendations



servomax



